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	Date: 1-May 2014


Dear Author

 
Central Laser Facility (CLF) Annual Report 2013 – 2014
 
I’m pleased to be initiating the production of the CLF Annual Report for 2013 - 2014.  In order to meet a publication date of 1st October 2014 on the web, the submission date for articles will be 30th June 2014.  Earlier submission would be helpful and appreciated.
The title and length of your article should be agreed with your Section Editor.  
Instructions for the production of your article are attached.
Please email your articles directly to CLFAnnRep@stfc.ac.uk and copied to your Section Editor. As we did last year, in an attempt to streamline production, we will be publishing your full articles as PDF’s on a CD with the printed report. These will essentially appear as submitted by you with no editorial work. We will therefore prefer your articles to be submitted as a finished PDF file. We have produced a Word template to help you achieve this. Essentially the finished article should look similar to articles in last year’s Annual Report (see http://www.clf.stfc.ac.uk/Publications/Annual+Reports/38029.aspx).
In a slimmed down printed report we will publish half page summary articles (maximum of 150 words similar to the attached page). These should be an overview/synopsis which highlights what the research is about and should include one or two figures/pictures. These articles will be professionally laid out. We would like to invite you to submit these shorter articles as well as the full articles. The full articles will be available on a CD included with the publication.
Could you therefore please provide the following information/attachments:
· Confirmation of the section this article is to appear in e.g. High Power Laser Science, Femtosecond Pulse Physics etc.
· Your main article in a Word or PDF document as you wish the text, figures and captions to appear. These will not be reformatted by our designers and will appear as submitted on the CD.
· Your shorter overview/synopsis article in a Word document (please do not send PDF as we get greater errors transferring from PDF to the finished article).
· Additionally all images for the overview/synopsis article in their original file format as separate attachments (e.g. jpeg, gif etc). Images embedded in documents cannot be used unless they were originally created in programmes such as Excel or Powerpoint (in which case please submit the Excel or Powerpoint file).
· Completed submission table (attached).
If you have any problems, please contact either your Section Editor or Vicky Stowell (vicky.stowell@stfc.ac.uk, 01235 446263) who will be co-ordinating the production of this year’s report.
As in previous years, the final report will be made available on the web, and therefore it is important that you let us know if you do not wish your article to be included there. Please ensure that you have obtained any permission necessary for your article to be published.
Finally it would help us keep track of what articles to expect if you could send an email to CLFAnnRep@stfc.ac.uk by the 1st June just confirming your intended article title and contact author details.

Thanks in anticipation of receiving your contribution.
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Brian Wyborn

Annual Report Editor

Instructions for the Central Laser Facility (CLF) Annual Report 2012 / 2013
Introduction

Thank you for agreeing to contribute an article to the CLF annual report.  We will again be producing the report electronically. As last year we intend producing a slimmed down printed report containing shorter overview articles together with an attached CD of the full reports. We will be using an outside design company to lay out the text and figures in the slimmed down report but the full articles will be reproduced in PDF format essentially as they have been submitted.  
FULL ARTICLE

The full article should be laid out using double column and 9pt font as in previous years. A Word template is available to help you prepare the article. As the article will be reproduced in PDF format essentially as they have been submitted, figures should be sized as appropriate to make them readable and to suit the appearance of the article. Axis and data labels on your graphs or diagrams need to be readable. Colour is acceptable as a means of separating multiple data sets, but please check that colours and lines are clear and distinguishable at the final size.
OVERVIEW ARTICLE

The final article will be prepared in a professional publishing software package NOT MS Word. Therefore to assist this process we would like your article submitted as a text file (maximum of 150 words) with one or two diagrams, pictures etc. submitted separately in the format in which they were generated (e.g. jpeg, gif etc) at full resolution i.e. not embedded in a Word, PDF or PowerPoint file. 
We would be grateful if the following table could be used for submissions.
	Title:  
	

	Authors:

Please use the format:

A Author (Central Laser Facility, STFC Rutherford Appleton Laboratory), A Colleague (Somewhere else), etc
	

	Contact author:

Please give name (e.g. Dr A Author), telephone number and email address.
	

	Key words:

Please provide some key words which could aid web searching. 
	

	Article text:

This text should be less formal in layout and highlight the work done and any potential consequences etc. 
	

	Figures: 

Please provide the figures separately in a standard graphics format (tif, jpeg, eps, bmp or gif etc), and NOT embedded within a Word or PowerPoint file. 

	Figure captions:

Please supply any captions separately. 
	


Thanks for your co-operation.
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Mr Brian Wyborn


Central Laser Facility
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